
How to Download Submitted Applications and Reports from McKnight’s Grantee Portal 

1) Log in to your account here. 
2) To access applications, click on the “Applications” tab.  
3) There is a drop-down box on the lower right side of the page that shows the types of Applications. 

a. Click on the drop-down arrow and select Submitted Applications. 

 

 

 

 

4) To view a submitted application, click on the application name to open it.  
a. Print the application to PDF to save it.  

5) To email a copy of the application to yourself or someone else, click on the envelope icon on the far right. See #9 below for further 
instructions. 
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https://us.grantrequest.com/Login.aspx?ReturnUrl=%2faccountmanager.aspx%3fSA%3dAM%26sid%3d1082&SA=AM&sid=1082


6) To access Reports, click on the “Requirements” tab.  
7) There is a drop-down box on the lower right side of the page that shows the types of Requirements. 

a. Click on the drop-down arrow and select Submitted Requirements. 
8) To view a submitted report, click on the report name to open it.  

a. Print the report to PDF to save it.  

 

 

 

 

 

9) To email a copy of an application or requirement to yourself or someone else, click on the envelope icon on the far right. 
a. See screenshot below. Fill in your name. Your email address will automatically populate. 
b. If you want it sent to yourself or someone else, add the email address(es) in the “Recipient” box. 
c. If you want a copy sent to you, be sure to check “Send me a copy” at the bottom of the page.  
d. Click “Submit” 
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10) The email will have an .html file attached, which is the copy of your application or report. You can save this file or open it in your browser 
and print to PDF to save it as a PDF.  


