CAPITAL EQUIPMENT REPORT (if applicable)
Please complete the table on the following page for all items of capital equipment purchased with McKnight funds that cost more than US$5,000.

Per USA government requirements, McKnight must receive annual capital equipment reports about each item purchased using McKnight grant funds, for its “useful life.” This reporting period may extend beyond the term of the grant. Thus, your obligations under the grant agreement are not satisfied until all capital equipment purchases that cost more than US$5,000 have been fully reported. The following table should help you determine the useful life of commonly-purchased equipment:

	Type of Equipment
	“Useful Life” or reporting term

(from date of purchase)

	Computers and peripheral equipment
	3 years

	Office furniture, fixtures and equipment 
	7 years

	Data handling equipment (for example, copiers)
	5 years

	Automobiles and trucks
	5 years

	High technology 
	5 years


For each year that you complete a capital equipment report, you must include:

1. A report about all equipment purchased using McKnight grant funds in the report period, and

2. A report about each item of capital equipment purchased using McKnight grant funds in prior reporting periods, if its useful life has not expired.

Example A: If your organization purchases a vehicle with McKnight funds in the first year of a three-year grant, you must report on the use of the vehicle for five years — even though the approved grant was for a three-year project. 

Example B: If your organization purchases computer equipment totaling more than US$5,000 in the final year of a three-year grant, you must continue reporting on the computer for three more years.

Facilities or equipment with a useful life exceeding seven years, such as a building, may NOT be purchased with McKnight funds under any circumstances. If you have questions about whether an item is capital equipment, or the length of an item’s useful life, please contact your program administrator/officer. 

CAPITAL EQUIPMENT REPORT (if applicable)
Grantee’s Organization Legal Name __________________________________________

For Fiscal Year Ending _____________

	Description of Item
	Cost (US Dollars)
	Date of Purchase

(mm/yyyy)
	Useful life

	
	
	
	

	
	
	
	

	
	
	
	

	 Add additional rows as necessary


Please contact your program administrator/officer to confirm the useful life of any individual item that is purchased using McKnight grant funds with a value over US$5,000.

� The useful life for all capital equipment for private foundations is three years.





